
BQ TAI NGUYEN VA MOI TRU.ONG CQNG HOA XA HQI CHU NGHIA VIET NAN 
DOc 14p - Ty do - Hynh pink 

S6: 2010QD-BTNMT 
Hd N6i, ngdy 0-1 thong 9 nam 2016 

QUYET DINH 

Ban Minh Quy the ve quan Iy Ira sir dyng van ban dien dr, chit. ky so, 

chirng thir so tai BO TM nguyen va Mai trtrirng 

BQ TRUONG BQ TAI NGUYEN VA Moll TRUdNG 

Can cu Luat Giao dich di6n to so 51/2005/QH11 ngay 29 thang 11 nam 
2005; Nghi dinh so 26/2007/ND-CP ngay 15 thang 02 !lam 2007 dm Chinh phu 
quy dinh chi tier thi hanh Luat Giao dich di6n tic ye chit ky so va dich vu chirng 
thyc cha ky s6; Nghi dinh s6 170/2013/ND-CP ngay 13 [hang 11 nam 2013 dm 
Chinh phu sera dai, 1)6 sung met s6 di6u cita Nghi dinh s6 26/2007/ND-CP ngay 
15 thang 02 nam 2007 ciia Chinh phu quy dinh chi tier thi hanh Lust Giao dich 
dien tit ve chir ky so va dich vu chimg thyc cha ky s6 va Nghi dinh s6 
106/2011/ND-CP ngay 23 thang 11 nam 2011 c6a Chinh ph6 sirs dai, b6 sung 
met s6 dieu cua Nghi dinh s6 26/2007/ND-CP ngay 15 thang 02 nam 2007; 

Can cif Luat C6ng nghe thong tin sot  67/2006/QH11 ngay 29 thang 6 nam 
2006; 

Can dr Nghi dinh s6 64/2007/ND-CP ngay 10 [hang 4 nam 2007 ciia 
Chinh ph6 ve img dung ding ngh6 thong tin trong host Ong cua ca quan nha 
nuac; 

Can cu Nghi dinh so 72/2013/ND-CP ngay 15 [hang 7 nam 2013 oh 
Chinh ph6 ve Quan 1Y, cung cap, sir dyng dich vu Internet va th6ng tin tin 
mang; 

Can cir Nghi dinh se, 21/2013/ND-CP ngay 04 thang 3 nam 2013 dm 
Chinh phu quy dinh chirc nang, nhiem vu, quyan han va ca cau to chirc cita BO 
Tai nguyen va M6i tnrang; 

Thyc hien Nghi guy& 36a/NQ-CP ngay 14 thang 10 nam 2015 caa Chinh 
ph6 ve Chinh phu di6n tir; 

Can cu Chi thi s6 15/CT-TTg ngay 22 thang 5 nam 2012 dm Th6 tuemg 
Chiral ph6 ve vi6c tang cuemg sir dyng van ban dien tit trong host Ong dm ca 
quan nha nude; 



BQ TRUtiNG 

/ 
Hong Ha 

Can cu Thong to se') 08/2016/TT-BQP ngay 01 thang 02 nam 2016 dm BO 
truemg BO Qu'oc phong Quy dinh ve cung cap, quan 19, sir dtmg djch vu chung 
dive chly 1y so chuyen dung phvc vu ck ca quan Ding, Nha ntrac, t6 chirc 
chinh tri - 88 hOi. 

Theo de nghl cua Cvo tnremg Cvc Cong nghe thong tin va Chanh Van 
phong BO, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyat dinh thy Quy the va quan ly va sir 
dung van ban din tir, chlr k9 s6, chimg thu so tai BO Tai nguyen va M8i true:mg. 

Dieu 2. Quyat dinh nay co hieu him thi hanh k'e tir ngay kjt. 

Dieu 3. Chath Van phong BO, Cue trueng Cue Cong nghe thong tin, Thu 
twang cac don vi trtrc thuem BO va cac to chnt, ca nhan lien quan chlu trach 
nhiem thi hanh Quyat dinh nay./. 

Nal nhfun 
- Nhv Dieu 3; 
- Van phong Chinh phii; 
- BO Ndi vu; 
- Ban Co yeu Chinh pha; 
- Clic Thu truang; 
- Cac don vi nye thudc By TN&MT; 
- Cong thong tin dm Bp; 
- Lau: VT, CNTT4k, 
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BQ TAI NGUYEN VA MOI TRUONG CQNG DOA XA 1101 CHU NGHIA Yin NAM 
Dec lip - Ty do - Honh phtic 

QUY CHE 

Ve quiin ly va sir dung van bin dien Ur, chit k5; so, cluing thif so 
4i BY Tai nguyen ye Moi truirng 

(Ban hanh kern theo Quyat dinh so 204r /QD-BTNMT ngay 04 thong 5nam 2016 
cna BO truing BO' Tai nguyen va Mai Inning) 

Clurcrng 

CAC QUY DINH CHUNG 

Dieu 1. Phym vi, dei tuwng vi myc dich ap Mpg 

, 	1. Quy the nay quy dinh ve quan 19 va sit dung van ban dien tit, chit k9 
s6, chang thu se do Ban Ca yeu Chinh pint cap trong cac hoM &Ong dm Bet Tai 
nguyen va Moi truing. 

2. Quy the nay duqc ap dung 	vai: 

a) Ca quan, to chirc, ca nhan cua cac ca quan nha nu& thuOc BO TM 
nguyen va M6i truing. 

b) Cac to chin, ca nhan c6 lien quan den giao dich dien tit vii BO TM 
nguyen va Mai truang. 

3. Quy the nay khong ap dung dal vii: 

a) Van ban, th6ng tin, tai lieu c6 nOi dung bi mat nha mak. 

b) Cac van ban, thong tin, tai lieu duqc quy dinh khong ap dung. 

4. Mix dich cua Quy che: 

a) Tang cueing Ung dung cong nghe thong tin trong quan 19, chi duo, dieu 
hanh va kir 19 cong viec ctia BO Tai nguyen va Moi truing. 

b) Thgc hien chuang trinh cai cach hanh chinh nang,cao chat lugng, hieu 
qua, chi So, dieu hanh cong tic va quan 19 nha ntrac ve tai nguyen va m8i 
twang. 

c) Giam thieu viec sit dung van ban giay, tint kiem thai gian, chi phi in an 
va cu6c phi chuyen phat van ban, tai lieu. 

d) Xay citing, van halt chinh phit dien tit trong BQ Tai nguyen va MOi 
trutmg. 
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Dieu 2. Giai thich tie ngie 
Cac khai niem trong Quy the nay dirge giai thich nhu sau: 

1. "Chimg thu so" thing a xac nhan danh tinh ca nhan, g chire tren m8i 
truOng dien tir do to chirc cung cap dich vv chimg thvc chit 4 s6 nhm dam bao 
an town trong qua Ugh giao dich dien 

2. "Chimg thu so co hieu lirc" la chimg thu so chua hat han, khong bi tam 
dimg hoac bi thu hth. 

3. "Chimg thu sit)  ca than" la chung thu s6 duce cap cho ca nhan, dugc sir 
dtpg de ky s6 vao van ban, thong tin, chi lieu dien tit (thay cho chit 4 tay). 

4. "Chimg thu s6 ca quan" IA chimg thu s6 duce cap cho ca quan, duce 
sir dung de k9 so vao van ban, thong tin, du lieu dien tir (thay cho dOng con dau 
dm co quan). 

5. "Thue bao" la co quan, ca nhan quy dthh tai Diem a, Khoan 2, Dgu 1 
cua Quy the nay dugc Ban Ca yau Chinh phU cap chi:mg thu so. 

6. "Chit 4 so" la thong tin than tir do thue bao ky s6 (gall) vao van ban, 
thong tin, du lieu dung so d6 the hien vai tra cua thue bao don vai van ban, thong 
tin, dit lieu clang s6 do (tucmg tv chit k9 hoac clang dau tren giay). Chic 4 
so dva tren cong nghe ma khoa gom khoa bi mat va khoa ding khai, khoa bi mat 
thing de too chit 4 so, khoa cong khai dung de xac thvc chit 4 s8 do. Sir dung 
chit ky sa gam: tao chit 4 va kiem tra xac thvc chit k9 (tinh hqp 

7. "Thiat bi luu khoa" hay con g9i la "USB Token" la thiet bi dimg luu 
trir chimg thu s6 dung de ky so do Ban Ca yau Chinh phit cap cho thue bao. 

8. Van ban then tir: la van ban dirge the hien duel dung thong diap du lieu 
(theo dinh nghia cfm Ngh1 dthh s6 64/2007/ND-CP ngay 10/4/2007 cim Chinh 

viec ling dung cong nghe thong tin trong hoar Ong cua ca quan nhu 
nuem). 

9. "Trao dai van ban dien tir" IA viec sir dung giai phap, thiat bi ding nghe 
thong tin de gin, nhan van ban dien ter qua mad tnrang dien 

10. "Ben chap nhan chi ky s6" 1a ca quan, to chine, ca nhan sir dung 
chimg thu s6 cua ngubi k9 do kiam tra tinh hyp le cila chit k9 só nhan dugc 
de thvc hien cat deg viec lien quan. 

11. "Thong tin tren chit 4 s6" la nhitng thong tin ca ban nhat the hien 
ten mau chit k9 so, bao gam: H9 va ten ngubi 4 (4 beri); dia chi thu dien to 
cling vu (...@monre.gov.vn); ten ca quan chi; quan; thbi gian 	biau tuvrig, 
Mau dau don vi, mau chit k9 tay cila thue bao. 

12. "Ngubi 4" la thue bao dung dung khoa bi mat dm mirth de 4 s6 vao 
mat thong dip dit lieu dual ten cua minh. 

2 



13. "Nguai ca them quyen ky s6" la nguai c6 thAm quyen quan va sir 
dung kh6a bi met cea ca quan, to chirc , ky. 

Dieu 3. Quin 15,  thiet bi luu khea bi melt 
1. Thue bao chang thu s6 cap cho to chirc, ca nhan dung cho myc dich ma 

h6a du lieu phai dugc quan ly theo the do, quan ly bi met nha nuac a cap de 
"Toi met", va chiu trach nhiem ve viec sir dung thiet bi luu khoa bi met. 

2. Thiel bi luu khoa bi mat cua ca quan, den vi (t6 chirc) phai dugc quan 
1Y nhu quan ly con dau tha ca quan, den vi. Nguai dugc giao quan ly thi8t 131 
luu kh6a bi mat dm ca quan, den vi chiu trach nhiem trong viec quan 1y va sir 
dung thiet bi luu kh6a bi met a tao ra cha 1c32 so dm ca quan, den vi minh. Khi 
thay deli ngutti quan ly thiet bi km khoa phai thgc hien viec ban giao theo dung 
quy dinh. 

3. Nghiee cam dung cac Wong cu, phin mem lam thay ai dir lieu, co Y 
lam hu hong thiet bi luu kh6a bi met. 

Dieu 4. Quin ly thue bao 
1. Ca quan dap nhan you thu chang thgc chit k9 se: Cyc Ca yeti Dang -

Chinh quy8n thuec Ban Ca y'eu Chinh phe IA ca quan tiep nhan yeu cau chimg 
thgc dei vai cac yeu cau dich vu chting thgc cho k9 so cua cac to chi:re, ca nhan 
trong cac ca quan nha nubs. 

2. Be tnrang Be Tai nguyen va M6i twang fly quyAn cho gte truing Cyc 
Cong nghe thong tin thgc hien trach nhiem cua ngueri quan 19 thue bao doi yea 
chung thu so do to chum cung cap dich vu chtmg thvc  chit ky s6 chuyen dung 
cap cho ca quan, to chac, ca nhan trong Be Tai nguyen va Mei truing. 

3. Cyc tnnang Cyc C6ng nghe thong tin chin trach nhiem ve viec quan 19 
thuE bao theo quy dinh tai Thong to s6 08/2016/TT-BQP va cac quy dinh khac 
eel lion quan. 

4. Cyc.  Cong nghe thong tin tiep nhan ho sa de nghl to cac den vi thuec 
Bo va lam au mei de gui Cyc Ca you DAng - Chinh quyen thgc hien yEu cau 
li8n quan den chimg thgc chit k9 se theo Neu mAu quy dinh tai cac Phu lye dugc 
ban hanh kem theo Thong to s6 08/201 6/TT-BQP. 

Dieu 5. Nguyen tic thvc MO, gii tri phip ly cila van bin dien tit 
1. Viec trao den van ban dien to phai tuan the cac nguyen tac saw 
a) Dam bao de tin coy, tinh chinh xac, kip thoi va an town, an ninh thOng 

tin; 
b) Tuan thu cac quy dinh cua LuAt giao dich dien tit va the quy dinh Ichac 

ve bao ye bi mat nha nuete, tong nghe thong tin, vien thong, van thu, luu 
2. Gia tri phap 19 &la van ban dien tit 
a) Khi ap dung cha k9 se, van ban dien to thay the van ban giAy dugc ky 
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tay va con dAu theo quy dinh cua Luat Giao dich dien tir nam 2005, c6 gia tri 
phap ly theo Dieu 35 Nghl dinh se) 64/2007/ND-CP ngay 10 thang 4 nam 2007 
cua Chinh phu ve img dung ding nghe thong tin trong hog do", ng cua ca quan 
nha nuac. 

b) Chit ky so sir dung trong van ban dien tir la chfr ky so tucmg ling vai 
chimg thu so duce to chirc cung cap dich vu chimg thuc chit ky so chuyen dung 
cap theo quy dinh tai Thong tu s6 08/2016/TT-BQP. 

, 3. Ap dung chi/ ky so de" gui, nhan van ban qua the he thong thong tin:,  he 
thong quan ly van ban va ho so ding viec, he thong thu dien tir cita BO, he thong 
dich vu ding trip tuyen, he thong mOt eira dien tir va cac he thong ding nghe 
thong tin khk. 

Chuang II 
QUY DINH HiNH THilt se DUNG VAN BAN DIEN TO.  

Dieu 6. The that, ky thuat trinh bay van ban dien tv 

1. Tha thirc, ky thug trinh bay van ban dien tir duce thuc hien theo quy din!) 
cila Thong tu se, 01/2011/TT-BNV ngay 19/01/2011 dm BO NQi vu huang dan the 
thirc va ky dm* trinh bay van ban hanh chinh va Nghi dinh 34/2016/ND-CP ngay 
14 thong 5 nam 2016 dm Chinh phu quy dinh chi fiat mOt s6 dieu va bien phap 
thi hanh Lust ban hanh van ban quy pham phap Vat. 

2. De han the tOi da van ban gity, trong truang hop van can trien khai van 
ban giay cling vai van ban dien tir thuc hien nhu sau: 

a) Chi gift ban gity den ca quan, don vi, ea nhan chinh (phAn kinh grid); 

b) Cac ca quan, don vi, ca nhan lien quan se giri van ban dien tir; 

c) Trong trubng hop can giri van ban giay them den "Nai nhan", trinh bay 
nhu sau: 

Nai nhan: 
Ban gthy: 

Ban difn 

Th8 thire, ky thuat trinh bay giong nhu phan "Nai nhicin" theo quy dinh. 

3. Vi tri ky s6 tren van ban dien tir duce ky tai vi tri ky tay ctia van ban 
giAy va the hien cac thong tin sau: ten ngudi ky, dia chi thu dien tit, ten ea quan, 
dia chi, thai gian 

4. Thai gian giri/nhan van ban dien tir duce can cu tren nhan theri gian 

4 



giriinhari cua cac he thong thong tin. 

5. Trinh bay vi tri ky se), kthia bi mat con dAu tren van ban then tir quy 
dinh theo Phu lye I dugc ban hanh kern theo Quy the nay. 

Dieu 7. Danh muc van ban, tai lieu !loan toan sir clung giao dich then to 

1. Trong pham vi nOi b0 cam don vi: van ban, quyet dinh phirc va chi dao 
dieu hanh cua lanh dao; chuong trinh, ke hoach, thong bao, bao cao cua ca quan 
va cac don vi 'Ewe thu0c; giay med hop; gity ay nhiem not b0, giay mai, phieu 
gfri, phieu chuyen; tai lieu phac va hop; van ban cung cap thong tin, cac tai lieu 
can trao 	trong qua trinh xir 132 cong viec. 

2. Giaa BO va cac don vi thu9c Bo: van ban, quyet dinh phac v9 chi dao, 
dieu hanh; thong bao; van ban xin y kien tham dinh, van ban g6p y deg voi 
chuong trinh, du an; van ban bao cao, bao cao dinh ky, bao cao so lieu thong ke, 
tong hop; giay meri hop, tai lieu phuc vu hop; cac tai lieu trao Jodi trong qua trinh 
xir IY deg viec. 

3. Cac van ban, tai lieu gni ra ngoai BO va ben nhan da du dieu kien ky 
thuat nhan dueri dung dien tu. 

Dieu 8. Danh muc van bin, tai lieu tip dung hinh that giao Bich dien tir 
giri kem van bin gray 

1. Van ban quy pham phap luat Ichong phai van ban mat; 

2. Quyet dinh thanh lap don vi; quy6t dinh lien quan tai cluirc nang, nhiem 
vu caa don vi, quy6t dinh bo nhiem, the quyet dinh lien quan den to auk, can 
b0; 

3. Van ban lien quan tai k'e hoach, tai chinh; 

4. Van ban gni ra ngoai BO ma not nhan khong du cac dieu kien ti6p nhan 
giao dich dien tit; 

5. Cac loai van ban kung thuOc quy dinh dm Dieu 7 nhung ben gin va ben 
nhan Icheing co du dieu kien ky thuat cho phop de gui nhan dual clang van ban 
dien dr; 

6. Cac van ban giay chi dugc girl cho don vi, cac nhan xir ly chinh (phan 
kinh gin). Cac doi tugng Ichk co lien quan (c6 ten a phan "Ncri nhOn") chi gin 
van ban dien tir (e-copy) de tranh viec mot van ban dugc nhieu don vi quet, nhep 
vac he thong gay lang phi. Twang hgp dac biet thy theo tinh chat, mix 61) cap 
thiet dm van ban, Thu twang don vi co the quy6t dinh cac hinh thirc chuyen 
phut kem van ban giAy. 

Dieu 9. He thOng thong tin phyc vy gui, nhin van ban dien to 

Cac he thong thong tin phac vu gui, nhan van ban dien to theo thu to tat 
'flan nhu sau: 
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1. He thong quan iy van ban va ho sa cong viec; 

2. He thong thu dien to cong vu; 

3. He thong met cfra Men Ur; 
4. He thong dich vu cong true tuyen 

5. Cang thong tin dien tfr, trang th6ng tin dien tfr. 

6. Cac he thong thong tin dien tir Ichac. 

Chircrng III 
QUY DINH QUAN IS VA SlY DUNG 

CHUM"( SO, CHUNG THU SO 
Dieu 10. Hwang that kg sea 

1. Viec ky se ten van ban dien tfr nhu sau: 

a) Chu ky s6 cda nguai ky tren van ban dien tir ducc the hien bang 'rhea bi 
mat tucmg img vai chimg thu s6 cap cho nguai ky veri tu each ca nhan; 

b) Con dAu cfra don vi tren van ban dien to dugc the hien bang khoa bi mat 
tuong 1mg vai chung thu s6 cap cho nguai voi tu each Si dien cua don vi. 

2. Cac twang hop khac ve sir dung con dAu tren mei tnrang dien tfr nhu 
sau: 

a) D'Au giap lai: Trong m6i truerng dien tfr, cha ky s6 dam bao tinh town vgn 
dm van ban dien tir. Van ban dien to co cha ky s8 hop phap khong can ca the 
dam bao tinh town vyn be sung twang ling vori dAu giap lai. 

b) DAu treo: VI tri ky s6 tai gee ben trai, trang dau cua tai lieu duyc ky se. 

Dieu 11. Quy trinh ky so trait van ban diet to 
1. Quy trinh ky s6 tren van ban dien to 

a) Van thu dm Ca quan don vi vao se, ngay thong dam ban hanh vao van 
ban dien tfr sau do chuyen van ban dien to sang dinh clang PDF. 

b) Van thu gfri van ban dien to dinh clang PDF den nguai co thAm quyen ky 
nhay vao trang dang them vao cuoi van ban. 

c) Lanh,dao dung khoa bi mat thyc hien ky s6 van ban dien to sau khi kiem 
tra day dieu kien. 

d) Lath dao cua ca quan, don vi girl IM van ban dien to da ky s6 cho van 
thu. Van thu ding khoa bi mat con dAu dm don vi thyc hien 14 s6 van ban dien 
ta. 

2. DM yen van ban den 

Cac loai van ban den dirge van thu don vi nhan, vao se theo del cong van 
den va thyc hien ky s6 de dam bao van ban den nguyen vgn gan yea trach nhiem 
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cUa van thu theo trinh to nhu sau: 

a) VIM van ban dien Thyrc hien ky so bang kh6a bi mat con dau. 

b) Vtri van ban giAy: Van thu thyrc hien quet van ban duai clang PDF va 
thyc hien ky so bang kb:5a bi mat con dau can ca quan. 

3. DOI vai van ban di 
Cac van ban girl, nhan duqc quy dinh tai Dieu 7, Dieu 8 giita cac don vi 

thuOc BO thyc hien tren mei tnrtmg mang. 
Doi vai van ban gui di cac co quan, to chin ben ngoai Bd thyc hien hinh 

thitc ket hqp giita,van ban giay va van ban dien duqc thyc hien ky so: Van 
thu ca quan lay so, ngay than nom ban hanh, &mg dau cho van ban giay, vao 
so theo &CA tong van di, dung khoa bi mat con dau thyt hien kY,s6 van ban dien 
tir (hinh thirc va nOi dung van ban dien tit nay phai dam bao thong nhat yeti van 
ban giay da dirge ky tay va dong dau), sau do chuyen cho cac ca quan van ban 
dien to va girl van ban giay cho cac don vi ngoai BO theo nai nhan. 

4. Thai gian phat hanh van ban giay phai thong nhat yeti then gian ky so 
ten van ban dien 

Dieu 12. Kiem tra tinh hqp le cua chir kS,  so tren van ban dien tv 

Khi nhan van ban dien to dune k9 s6, van thu phai sir dung phan mem ky 
s6 da duge Ban Co yeu Chinh phi cung cap de kiem tra firth xac thyc cua chit 
ky só, cac thong tin tren chi% ky so can kiem tra grim c6: 

1. Thong tin chit ky him le; 

2. 610i dung da k9 s6 chua bi thay del; 

3. ChUng thu s6 hqp le; 

4. Dau thtri gian tren chit ky hyp le. 

Truang hyp met trong cac nOi dung neu teen duqc phat hien lit khong hqp 
le thi van ban dien to duqc coi la khong c6 gia tri. 

Dieu 13. Liru tnr, khai thfic sir dung van ban then tie da ky so 

1. Luu trit van ban then tit da k9 so 

a) Van ban dien tir da k9 s6 khi luu trit phai la clang nguyen ban, khong 61 
thay doi sai loch theo quy Binh can phop luat ve giao dich dien dr. 

b) Van ban dien tir da ky so phai duqc ltm tit co t6 chirc, khoa hqc dam 
bao cho viec tim kiem, tra cat &rye de dang va thuan tien. 

c) Van ban dien tir da ky s6 sau khi nhan phai thyrc hien sao luu dinh ky 
sang cac thiet bi km trit chuyen dung nhu o dia ding, dia tit va phai dugc cat 
giu tai not dam bao ye an toan, an ninh. 

d) MOi ca quan, don vi phai thyc‘hien xay dyng danh myc ht) so dien tit 
cua ca quan. Can cir vao danh myc ho sa dien to cua ca quan, can ber, tong 
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chirc, vien chirc co trach nhiem ma ho sa, thu [hap va cap nhat tat ca van ban, tai 
lieu dien fir hinh thanh trong qua trinh theo 	giai quyet cong viec vao he sa 
tuang (mg. 

2. Khai thac, sir dung van ban then tir luu uv 

, a) Van ban then tir ky s6 dang km trit duos chuyen dei thanh van ban 
giay de phut vu cho cong tic chuyen mon cia cac ca quan, don vi (neu can 
thiet). Chi nth-mg van ban dien tir c6 chit ky so dap (mg Dieu 12 Quy che nay 
mai du dieu kien chuyen doh thanh van ban giAy. Dan vi thvc hien chuyen dei 
van ban dien tir thanh van ban giay phai dOng them du xac nhan cua don vi. 
Ban in cia van ban dien tir c6 chit 14 so sau khi chuyen doi thanh van ban giay 
co gia tri phap lY tucmg duong vet van ban giay c6 chit ky tay va con dau. 

b) Khi chuyen flap van ban dien tir da ky se sang ca quan khac thi van ban 
then tir do co gia tri phap 1Y tuang throng van ban giay khi giao dich tren mei 
trueng mpg qua cac he thong thong tin. 

c) Viec khai thac sir dung van ban dien tir da ky s0 phai tuan thu theo cac 
quy dinh ve quan 1Y, km tea van ban dien 

Chuang IV 

DAM BAO AN TOAN THONG TIN VA TRACH NHIeM 

TRIEN KHAI ONG DUNG CHIT Kt Se 

Dieu 14. Clic Minh vi bi nghiem am 

1. Doi tied quan 1Y, sir dung van ban dien tir 

a) Tao ra thong diep da lieu trong viec girl, nhan van ban dien tic nham 
thvc hien hanh vi trai phap luat. 

b) Can ft& hoac ngan than trai phep quy trinh truyen, giri va nhan van ban 
dien 

c) Tao ra hoac phat tan chuang trinh phan mem lam r6i loan, thay doh, phi 
hoai he thong hoac co hanh vi khac nham phi hoai ha tang cong nghe trong 
nhan van ban dien 

d) Thay dei, x6a, huy, sao chup, tiet 10, hien thi, di chuyen trai pile]) met 
phan hoac toan be n'ei dung dm van ban then tit. 

d) Cac van ban thuec loai bi mat nha ntuirc duce quan ly rieng, khong duce 
thvc hien girl, nhan sir dung van ban dien 

e) Dv thao, km gig tren may tinh va thief bi then tir co ket not mang tin hoc 
(LAN, WAN, Internet) cac van ban, tai lieu, se lieu thuec bi mat nha nuac. 

2. Doi vii viec quan 19 va sir dung chit k9 se, chimg thu se 

a) Sir dung chit ky se nham thong lai Nha nu& Ceng hoa xa Nil chi nghia 
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Viet Nam, gay mat an ninh, trot tu, an town xa hOi, tien hanh cac hoot dOng trai 
vat phap lust, dao dfrc xa 

b) Tn,rc tiep hoac gian tiep pha hoai he thting cung cap dich va chang thvc 
chit k9 so caa to chirc cung cap dich va chimg time chit k9 s6; can Ira host do", ng 
cung cap va sir clang dich va chimg thvc chit k9 s6; lam gia hoac huong don 
ngtrai khk lam gia chimg thu so. 

c) Tram cap, gian lan, mao nhan, chiem dot hoac sir dung trai phep khoa 
bi mat caa ca nhan, to chirc khac. 

Dieu 15. Trich nhiem cult die don vi true Ulnae Bij 

1. Thu trudmg don vi co trach nhiem phi) hien, quan triet chi dao can 60, 
tong chat, vien chirc va lao clang MN deng viec (mg clang tong nghe th6ng tin 
that hien trao doi va sir clang van ban ho sa dien tir; sir clang van ban dien tir 
thay the van ban giay trong quan 19, diau hanh va trao d8i thong tin. 

2. Chiu trach nhiem tnrerc lanh dao Bo trong viec img clang chit k9 so trong 
quy trinh hanh chinh elm don vi minh. 

3. That hien day da cac quy dinh, quy trinh quan 19, sir dung chimg thu só 
va tuan thu cac quy dinh cua phap Itht ve quan 19 sir dung chimg thu so. 

4. Thuc hien cac quy dinh ve km trG van ban dien tir tai ca quan minh. 

5. Thong bao kip thbi cho Cac Cong nghe th6ng tin de thu hal chimg thu só 
cua thu'e bao trong cac trueng hap dugs quy dinh Dieu 18, Thong to so 
08/2016/TT-BQP. 

Dieu 16. Trach nhiem cfia Van phang BO 

1. Quan triet, chi dao, kiem 	 sit ,tra, giam sat va don tee viec quan 19 va s 
dung van ban dien tit, chit k9 se, chimg thu s6 trong hoat &Ong dm BO Tai 
nguyen va Moi truing. 

2. Dinh 14, del xuat bao coo BO trtramg viec thvc hien then khai chit k9 st, 
chimg thu so trong BO Tai nguyen va Moi trutmg. 

Dieu 17. Trich nhiem cuts Cyc Cong nghe thong tin 

1. Thuc hien trach nhiem quan 19 thue bao chimg thu só theo quy dinh. 
Quan 19 chimg thu so ctia tat ca can be, ding chat, vien chat tai cac don vi 
thu'ac BO Tai nguyen va Mai trueng. 

2. Chiu trach nhiem trien,khai, 1mg clang chit k9 s8 tai BO Tai nguyen va 
M8i truing. Thueng xuyen !dem tra, don dem viec 1mg clang chit k9 s8 tai BO 
cac don vi true thuac BO, bao dam thong nhat, bao mat, an town va an ninh thong 
tin tren mai twang mang. 

3. Quin 19 cac dich vu ky thuat chit k9 set, chimg thu sex phei hqp vdri the 
co quan lien quan nghien cau tich hop chit k9 s6 vao cac phan m8m 1mg clang. 
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4. Trign khai cai dat phan mem k9 s6, to chirc tap hugn, huemg clan sir dung 
chimg thu so cho can be, tong chat, vien chin, nhan vien hop dung cac don vi 
five thueic BO Tai nguyen va Mei trubng. 

5. Dam bao cac he thong img dung kgt net mang intemet th9c hien k9 
so, phut vu khai that, sir dung van ban dien to theo quy dinh. 

6. H8 try, thong dan cac don vi trot thuec Bq trien khai ting dung chit k9 
so, don& thin ho try xir 15,  six co cho cac den vi trong qua trinh sir dung chimg 
thu 

7. fling hop, bao cao BO Tai nguyen va M8i truang ve tinh hinh trign khai 
thvc hien viec quan ly va sir dung van ban dign tit, chit k9 s8, chimg thu so. 

Dieu 18. Trach nhiem eau can 130 dirge cap chting thu s6 

1. Quan ly va sir dung thiat bi Itru khga bi met theo chg 	quan 19 bi met 
Nha ntherc it cap dO "Tot mat". 

2. Thvc hien d'a'y du cac quy dinh, quy trinh quan 19, sir dung chirng thu s6 
va tuan thu cac quy dinh cita phap luat ve quan 19 sir dung chimg thu so. Khi 
phat hien chimg thu so 'thong con thuec sv kiem soat tha minh, phai kip thbi 
bap cao cho lath dao ccr quan, don vt biet de thong bao kip theri cho Cuc Cong 
nghe thong tin xir 19. 

3. Ngueri k9 s6 phai chiu trach nhiem truerc phap luet theo cac quy dinh eth 
Nha nuerc ve quan 19 sir dung chimg thu so. 

Chuang V 

TO CHHC THI/C HItN 

Dieu 19. Kinh phi dam bao sir dyng van ban dien tar, char kt s6 

Kinh phi dam bao quan 19 va sir dung van ban dien tir, chit ky so, chimg 
thu s6 duce ley tirunguan ngan sach nha nueic du toan hang nam cua BO Tai 
nguyen va Mei truOng. Can cis vao ke hoach hang nam, cac don vi c6 trach 
nhiem xay dung ke hoach, de xutt du Man kinh phi thve hien quan ly va sir dung 
van ban dien tit, chit k9 so, chimg thu s8 girl Cyc Cong nghe thong tin dt tong 
hap, gni V9 Ke hoach, V9 Tai chinh tham dinh, trinh BO truerng phe duyet. 

Dieu 20. Che de bao cao 

1. Dinh k9 06 thang, cac don v1 co tech nhiem bao cao bEng van ban ye BO 
(qua Cyc COng nghe thong tin) tinh hinh quan 19 va sir dung van ban dien tit, 
chit k9 s6, chimg thu so trong hoat do, ng ciia don vi theo Mau tai Phu lye II ban 
hanh kem theo Quy chg nay. 

2. Giao Cue Cong nghe thong tin xay dtmg tien ich thong ke lc& qua quan 
19, van ban dien tit, chit k9 so, chimg thu so va giai guy& van ban, ho sa qua 
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mang doi veil tang ca nhan, dan vi thuOc BO Tai nguyen va Moi truong, tvo co sat 
cho Lath dao Be danh gia Thu truang don vi va Lath dao don vi danh gia tong 
chirc, vien chac thuOc tham quyan quan ly theo quy dinh. 

Dieu 21. Khen throng, zit 1ST vi plum 
1. KM qua thvc hien Quy the la mot trong nhang tieu chi danh gia kat qua 

thvc hien nhiem vv hang nam cita cac ca nhan, don vi clOng thbi la tieu chi bat 
buOc xem xet cac hinh thim khen thuaing va danh hieu thi dua dal yeti cac to 
chirc, ca nhan. 

2. Don vi, ca than vi pham quy 66.  nay va cac quy dinh Ichac cim phap 
Mat 	quan 15,  va sir dung van ban din 	chitky so, chimg this s6, tuy theo 
tinh chat, mac di) vi pham se bi xis ly ky luat hoac cac hinh thirc xir ly khac theo 
quy dinh cim phap luat; neu vi pham gay thiet hai den tai san, thiet bi, thong tin, 
dir lieu thi chlu trash nhiem bai thuamg theo quy dinh cua phap kat hien hanh. 

Dieu 22. Dieu khofin thi hanh 
1. Thu throng cac don vi true thuOc BO Tai nguyen va Moi trubng co trash 

nhiem pho bien, quan triet den town the can b'0, nhan vien trong don vi thvc hien 
cac quy dinh tai Quy the nay. 

2. Trong qua trinh t6 chirc thvc hien, neu co kh6 khan, vuong mac can sirs 
doi, bo sung, cac co. quan, don vi phan anh ve Cuc Cong nghe thong tin de tong 
hop, trinh BO xem xet, ba sung cho phu hop./. 
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KT. 13(;) TRUYING 
WU:JRU.0NC 

ice bat 
Tlui loran "PIO* Lith Mtge 
tint agocalesousevnie 

y,ti3.inh Ng9e 

PHI; LUC I 

Cac phwang an the hi?n chit: 4 s6 tren van ban 

(Ban hanh kern theo Quyit chnh so 26411/QD-BTNMT ngay04 thang g nam 2016 
cna BO fru-Ong BO Tai nguyen va Mai truong) 

so van ban den 
K9 so van ban den bao dam tinh phap 19 dm van ban don tren he thong va 

co tac dyng tucmg to nhu dAu "CONG VAN DEN". Vi tri a dau trang dAu den: 

IC* bai: Ceng Thong tin then til Chinh ph0 
Email: thongtinchinhphuechinhphumn 
C0 quan: Van phone Chinh phi) 
Thai gian 	16.06.2016 16:26:59 +07:00 

CHIN!! PHt1 	CONG ROA XA HQI CHB NCHTA VI$T NAM 
Dec lap - Ty: do - Ranh phtic 

II. Ky so theo than' quyen 

Vi tri ky se la tai cac o se 7a, 7b, 7c va 8 tat Phu luc cila Thong to so 
01/2011/TT-BNV ngay 19/1/2011, an BO Nei vu (quyen han, chirc vu, ho ten, 
chit kY cua nguiri c6 thAm quyen va du cua ca quan, to chirc). 

1. Phtrang an 1: 

The hien nhu the duly van ban hien hanh, them thong tin va chit k9 so: 

Nal nhOn: 
- Nhu tren; 
- Be truerng (de b/c); 
- Law: VT. 

14 bat B*711 ugayen vi 
Mbi 'nits 
Ewalt btemt@moortgova 
IS chi: ft 10 Tan Tail 
Theyit, Q. N.m Ti 
Hi N41 

2. Phuling an 2: 

The hien hinh anh dai dien chit kY so cua to chec va ca nhan rieng re: 
Nol nhOn: 
- Nhu tren; 
- TT Nguyen Linh Ngec (de b/c); 
- Luu: VT. 

CUL TRIYONG 

 

Le Phu HI 



III. KS,  nhity 
Ky nhay/tat la dm nguai cha tri soon thao van ban vA cua ngutri chiu [rich 

nhiem ve the thac, ky thuat trinh bay, thil tic ban hanh van ban cua ca quan, to 
chic. Do tinh toan vcn cim van ban gari voi chit ky s6 va boo dam tinh trinh bay, 
vi tri chit ky s6 dot a trang [ring them vao cuti van ban. 

Phitang an I: 
The hien bang hinh anh cha Icy: 

Plnarng an 2: 
Kern theo thong tin dm chit ky AO: 

Kfr 	Nguyin Minh [loft 
Emall:nmhosts@moare.gov.vn  
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PHU LVC II 

Bit° cao tinh hinh sir dyng van ban thin dr 

(Ban hank kern theo Quyit clinh sJlOIf/QD-BTNMT ngay of thkngg nom 2016 

czia BO truung BO Tat nguyen va Mai truemg) 

BO TAI NGUYEN VA MOI TRIJONG 
<TEN  CO QUAN, DON VI> 

S6: 	/  

CQNG HOA XA H01 CHU NGHIA VItT NAM 
DOc I$p - Ty do - Honh phtic  

	 ngay ...thang ... nom 	 

BAO CAO TINH HINE Se DUNG VAN BAN DItN 

Kinh giri: BO Tai nguyen va Mei truerng 
(qua Cyc Ding nghe th6ng tin) 

I. Tinh hinh sir dyng van ban din to 

<Ten ca quan, don vi> bao cao tinh hinh sir dung van ban lien tit, chir ky s6 
6 thang dau 	[hoeic 6 thang cuoi nom ...7 nhu sau: 

STT b
an 

Loai van ban 
Tang sO van 
ban diet' Hi. 
phat hinh 

SO lirqng 

van ban  
di'On tfr 

kitting ca 
eh* IcS,  sil 

A
hrqng van So 

then tir 
sir dyng Oa 

14 sit 

A Trong hoot gong not bo ca quan BO 

Thu meri, Giay mbi, Giay trieu 
tap hop; Giay ay quyan 

2 
Thong bao (t kin kat Juan 
dm Lanh duo BO, Gied thieu 
con dau, chit kY.;  ) 

3 
Cong van trao doi, dong gop Y 

• 
Irian 

4 
Cac van ban sao giri dde"phai 
kip kir 1Y 

5 
Ck van ban bao cao ding tac: 
bao cao thtmg, quY, 6 thang va 
cac bao cao theo yeu cau. 

6 
Van ban Quy pham phap Mat 
gin chung de biet 
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Cac Loai van ban, tai lieu 'chic 
(neu có): 
-Loai 1 	  
- Loai 2 	  
- Loai 3 	  

B Viii ca quan, te ant, ca Wan ben ngoli 

1 Van ban hanh chink 
2 Ho sr, cong viec 

3 
Gin ban dien dr kern theo van 
ban giay cho Chinh phu 

4 
GUi ban di'en ti kern theo van 
ban Way cho UBND cac cap, 
SO., nganh dia phuong 

5 

Cac loci van ban, tai lieu khac 
(nail có): 
- Loai 1 	  
- Loai 2 	  
- Loai 3 	  

II. Citc kilo khan, vuenig mac 

III. Kien nghi, de xuat 

Nui nh(in: 
- Nhu. teen; 
- VAn phong BO; 
- Ltru. 	 

THU Tillie:NG DUN VI 
(Kji, dong dclu, ghi hp ten) 
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